-

,_,v'j NORTHWEST

4’ A'H:s | g

NWRDC/McKnight
Hispanic Arts Projects McKNIGHT
HISPANIC
Program Guidelines & pRoJ’éﬁIi

Application Form

Fiscal Years 2009 - 2010 (July 1, 2008 - June 30, 2010)

Application Deadlines:
November 1,2008
February 1, 2009
November 1,2010
February 1,2010

Northwest Minnesota Arts Council
Northwest Regional Development Commission
115 South Main
Warren, MN 56762

Questions? Contact Mara Wittman, Arts Council Director
1-800-646-2240 (218) 745-6733
www.nwrdc.org/arts.htm
mara@nwrdc.org




; McKNIGHT

HISPANIC

NORTHWEST MINNESOTA ARTS COUNCIL

ARTS

PROJECTS

GENERALINFORMATION

The Arts Council of the Northwest Regional Development Commission is one of eleven regional arts councilsin the State of
Minnesota. Theregional arts council system provides adecentralized mechanism for the distribution of arts funding.

The NorthwestMinnesota Arts Council offers granting programs, information services, technical assistance, and arts programs to
residents of the seven counties of northwestern Minnesota. The seven-county areaincludes Kittson, Marshall, Norman,
Pennington, Polk, Red Lake and Roseau Counties.

The Northwest Minnesota Arts Council developed the Hispanic Arts Project Grant program with McKnight Foundation funding to
promote traditional and contemporary Hispanic arts in the region. There are three categories of Hispanic Arts grants avaifable:

(1) Individual Artist Grants are made directly to Hispanic artists. Funds of up to $1,200 may be requested to assist an artist to
complete an artistic work or to take advantage of an opportunity.

(2) School Residency Grants are awarded to a school for a Hispanic artist-in-residence project. The school completes and
submits the application. Funds of up to $1,200 may be requested.

(3) Community Project Grants are awarded to help an organization sponsor or produce an arts project or event such as an
arts workshop, aplay, an exhibit, or aperformance. The sponsoring organization completes and submits the application. Funds
of up to $1,200 may be requested.

Assistance with your application is available from Mara Wittman, Arts Council Director. if you are applying to the November 1,
2007 grant deadline, your project must be completed by December 2008.

APPLICANTELIGIBILITY

(1) Individual Artist Grants

+  Anapplicantmustbe Hispanic and aresident of Minnesota and have resided in the seven-county northwestern Minnesota
area for atleast one year prior to the deadline date of the application.

+  Anapplicantmustbe atleast 18 years of age.

+  Artists are not eligible to receive a grant two consecutive years. Artists who have never received a grant might be given
priority during the review session.

+  Applicants may not apply for funds to be used toward completion of adegree.
(2) School Residency Grants

+  Anypublicor private school in our Northwest Region is efigible to apply. Northwest Region includes Kittson, Marshall,
Norman, Pennington, Polk, Red Lake, and Roseau Counties.

+  Theresidency mustsignificantlyinvolve aHispanicartist.

+  Artists are to be paid a minimum of $125 per day.

+  Schools may only repeat the same artist two years in a row.
(3) Community Project Grants

+  Anycommunity group or organization in the Northwest Region is eligible to apply. Northwest Regionincludes Kittson,
Marshall, Norman, Pennington, Polk, Red Lake, and Roseau Counties.

+  Theprojectmustinclude asignificant Hispanic artisticcomponent, Which can be involving a Hispanic artistorthe participants
being primarily Hispanic.
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HOW TO APPLY

Submit the application materials required below. Please keep a copy for your records; you will need fo refer to it if we call you
with any questions. Applications may notbe faxed nor e-mailed.

The main deadline date is November 1, 2007; if funds remain a second deadline date will be February 1, 2008. Applications
must be postmarked by the deadline date, there will be NOEXCEPTIONS. You are responsible for determining how late your
local post office will be open to cancel mail with the necessary date. If you prefer to deliver your application directly to our office,
you may do so, however, it must be given directly to our staff by 4:00 pm of the deadline date.

Mail applications to: NW MN Arts Council, 115 South Main, Suite1, Warren, MN 56762

APPLICATION MATERIALS THAT YOUNEED TO SEND IN

(1) Individual Artist Grants
If you are applying as an individual artist, complete and submit the following materials:

a. Application Form: Applications mustbe submitted on the NWRDC/McKnight Hispanic Arts Project
GrantApplication form foundin this packet.

b. Artist Statement. This should be a personal and thoughful page about yourself and your art. The type of
information you may wantto include is : information on your artistic style, the ideas behind your art, your goals as an artist, what
motiviates you to do your art, philosophical or historical context for your art, etc. Your artist statement should refer in some way to
your proposed project.

c. Artist's Resume: Yourresume may have a structured format, or it may be a less formal narrative. It should
describe any training or experiences that you've had in the arts. As an example, you can list any classes you've taken; list any
studies you've had with another, more experienced artist; list any exhibitions where your work has been shown; list any special
awards that you've received for your art; list places your work is for sale; list pieces of your work that have been purchased.
Please do not let a lack of exposure as an artist keep you from applying.

d. Project Narrative. This narrative should clearly explain your project. It should relate to your goals as an artist.
The narrative should include a time line for your project. Remember that your project should be completed within one year of the
deadline date to which you are applying. If you cannot complete your project within that timeframe call Mara Wittman at 1-800-
646-2240 to discuss options, do notassume that you should not apply.

e. Work Samples.

Samples of the artist's work should be submitted asindicated:

Dancers and Theater Artists and Media Artists - A 5-minute sample on a standard 1/2" VHS videotape or standard
DVD, cued forreview. Please include short sections of two contrasting works.

Musicians - A 5-minute sample on a standard 1/2" VHS videotape or on a standard audio cassette tape, cued for review.
Please include shortsections of two contrasting works.

Visual Artists, Set Designers, Costume Designers and Photographers - Submit up to 10 slides or photographs of
your art work.

Writers and Playwriters - Ten page sample, must be original work, typewritten.

f. Description of Work Samples. Amaximum of one typewritten page describing all of the work samples must be
submitted. Anyinformation pertinentto better understand the work samples should be included. Forvisual artists, the information
mustinclude the size of the work and the medium used.

g. Letter of Recommendation (Optional). Letters of recommendation serve to enhance the application and
improve your overall rating during review. Note: We are looking for an individual who can speak on your behalf that you
complete projects on time with ahigh degree of committmentand professionalism.
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(2) School Residency Grants or (3) Community Project Grants

Schools and organizations may apply for funds for Residency Grants or Community Project Grants. Complete and submitthe
following materials.

a. Application Form: Applications mustbe submitted on the NWRDC/McKnight Hispanic Arts Project
Grant Application formfoundin this packet.

b. Resumes: Resumes for all artists involved with the project. The resume may have a structured format, or it may be
aless formal narrative. It should describe any training or experiences that the artisthas had in the arts. As an example, the artist
can list any classes they've taken; listany studies they've had with amore experienced artist; list any exhibitions where their work
has been shown; list any special awards that they've received for their art; list places their work is for sale; list pieces of their work
that have been purchased.

d. Project Narrative. This narrative should clearly explain the goals, activities, timeline, and location of your
proposed project. Include the names of project directors, artists, teachers, and others who will be involved with the project. If
your project involves a performance or exhibit, be sure to tell us when and where this will take place. We strongly recommend
sharing your projectback with the community.

You mustinclude information which will help us evaluate the ability of your school or organization to do the project that you are
proposing. Tellus aboutother projects thatyour school/organization has successfully done; tellus aboutthe qualifications of the
people of your project, etc.

You must also tell us how this proposed project will benefit your school, your organization, and/or your community.
Please make sure that your project will be completed within a year from the deadline date that you are applying for.
e. Work Samples.

You should include some type of work sample from each of the artists involved, so that the artistic merit of the project can be
evaluated. If you wish the work samples returned, please include a return addressed and postage paid envelope.

Dancers and Theater Artists and Media Artists - A 5-minute sample on a standard 1/2" VHS videotape or standard
DVD, cued for review. Please include short sections of two contrasting works.

Musicians - A 5-minute sample on a standard 1/2" VHS videotape or on a standard audio cassette tape, cued for review.
Please include shortsections of two contrasting works.

Visual Artists, Set Designers, Costume Designers and Photographers - Submit up to 10 slides or photographs of
your art work.

Writers and Playwriters - Ten page sample, must be original work, typewritten.

REVIEWPROCESSAND CRITERIA

+  TheNorthwestMinnesota Arts Council Director will review the applications for accuracy, completeness, and eligibility.

+  Council members with aconflict of interest in regard to a specific applicant or project, declare such and comply with the
NorthwestRegional Arts Council Policies and Procedures.

+  Applicationswill be reviewed solely on the application form and supporting materials submitted.

+ Inreviewing the applications, the Council members will firstdetermine the eligibility of the application, based both on the
individual's eligibility and the project restrictions. Any projects which are determined tobeineligible shall be eliminated from
the review process.

+  Through majority vote, the Council will make arecommendation for full funding, partial funding, or denial of funding based on
the following review criteria:

a.  Meritand Artistic Quality: overallexcellence of the work samples; evidence that the application promotes traditional and
contemporary Hispanic Arts

b.  Ability of the Applicant to Carry-out the Project: history of past success, compliance with arts grantcontracts, logical
budget, timeline, facility, and evaluation.
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¢. Need of Demand for the Project: project will encourage a new awareness of Hispanic art and culture, serve a new
geographic area, and respond to the communities need for Hispanic art.

*  Ifanapplication is recommended for funding, the Council will then rate the application.

¢ Applications will be ranked in descending numerical order. A copy of the Northwest Regional Arts Council's Rating Formis
available upon request.

*  Grants are awarded to the extentoffunds available. Iftwo applications receive identical ratings, the application with the
earliest receipt date will be given first priority. Applicants should be aware thateven though an application may be
recommended for funding, its ranking may fall below the line of available funds.

*  Ifthefunds available are insufficient to cover the lower- ranked request, the applicant will be offered partial funding. If
accepted, arevised projectdescription and budget must be submitted within thirty days of notification. The revised budgetis
required toillustrate the project's potential for completion as stated with reduced funding. Failure to provide the required
documents within the prescribed fime canresultin the cancellation of agrant commitment.

+  The recommendations of the regional Arts Council will be submitted to the Northwest Regional Development Commission for
action.

*  Allapplicants will receive anofification letter of acceptance or rejection within 20 days afterfinal review of the application by
the NWRDC, except when arevised budget and/or project description is necessary.

GRANTEE RESPONSIBILITIES
[fagrantis received, the grantee must:
1. Signand submitto the NWRDC the NWRDC/McKnight Arts Contract and the Request for Payment Form.

2. Agreethatthe project will be carried out within the project calendar year. Expend funds for the project specifically
described in the grant application, or as amended by NWRDC/grantee agreement. The projectmust be carried out as
described in the grant application and budget. Any changes must be requested and approved, in writing and in
advance, with the Arts Council office.

3. Includethe following creditlinein all advertising, news releases, printed programs, and promotional material:

“This activity is funded by a grant from the McKnight Foundation through the
Northwest Regional Development Commission.”

4. Belegallyresponsible for the completion of the project and for the proper managementof the grantfunds.

Provide access to the NWRDC to any books, documents, papers, and records regarding the granted projectin the

case of an audit or evaluation of the project. The records and supporting documents must be retained for a period of

three (3) years following the completion of the project.

Submitafinal report on the form provided within 60 days of the completion of your project.

Assure that the project will be accessible to all people regardless of national origin, race, religion, age or sex.

Returnthe entire grantaward to the NWRDC in the event the project cannot be completed as stated in the application.
necessary, additional butclearly outlined conditions will be added to the contract.

o

®© N o

==

GRANT PAYMENT AND FINALREPORT

Organizations and schools will receive payment of 100% of the grant award within forty-five (45) days after the signed NWRDC/
McKnight Individual Artists Grant Contract and Request for Payment are received by the NWRDC office. The final reportis due
within 60 days of projectcompletion.

Individuals will receive three payments. The firstpayment of $500.00 will occur within forty-five (45) days after the signed
NWRDC/McKnight Individual Artists Grant Contract and Request for Payment are received by the NWRDC office. The second
payment of $500.00 will occur after areview of progress, the remaining payment of $200.00 will be paid after the individual's final
reportisreceived. Individuals must submitreceipts with their final report form.
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The final reportis an extremely importantdocument. If the projecthas been carefully managed, the project description and
budgetin the original application and the final report should be very similar.

The Arts Council is aware that as some projects develop, some minor differences may arise, but applicants should take every
precaution toinsure implementation, operation and evaluation of the project as described on the application.

Applicants who fail to submit the final report within the prescribed time without good cause, subjectto NWRDC approval, will
automatically be consideredineligible for future funding.

GRANTTERMINATION

Agrantmay be terminated atany time under the following circumstances:
a. Bymutualwritten consentofthe NWRDC and the recipient;

b.  Uponthe written request of the recipient, but such termination shallnotnecessarily relieve the recipient ofits responsibilities
assetforthinthe Individual Artist Grant Contract;

¢.  Bythe NWRDC upon the failure of the recipient to comply with one or more of the conditions of the Northwest Artist
Fellowships Grant Contract. Such termination shalt be effective upon receipt of written notice by the recipient.

If termination occurs after funds have been distributed, the entire amount of the distributed grant
award must be returned to the NWRDC.

APPLICATION SCHEDULE: FISCAL YEAR 2009 and 2010

Applications mustbe post marked by deadline date to be eligible for consideration. Late applications will notbe considered.

ARTS EARLIEST LATEST
APPLICATION  COUNCIL NWRDC STARTING ENDING
DEADLINE REVIEW ACTION DATE DATE

Nov. 1, 2008 Nov. 16, 2008 Dec. 7, 2008 Jan. 1, 2009 Dec. 31, 2009
Feb. 1, 2009 Mar. 6, 2009 Mar. 26, 2009 Apr. 1, 2009 Mar. 31, 2010
Nov. 1, 2009 Nov. 15, 2009 Dec. 6, 2009 Jan. 1,2010 Dec. 31,2010
Feb. 1, 2010 Mar. 5, 2010 Mar. 25, 2010 Apr.1,2010 Mar. 31, 2011

The review dates are based on regular meeting dates of the regional Arts Council and the Northwest Regional Development
Commission. Consultthe regional Arts Council Director regarding the availability of funds and potential changesin meeting dates.
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Northwest . NWRDC/McKnight

Minnesota Hispanic Arts Project Grant Application
Arts (Please Type or Print Carefully in Black Ink)
Council NWRDC - 115 South Main, Suite 1 - Warren, MN 56762

 DateReceived

Applicant Name

Contact Name (if applying as a school or organization)
Mailing Address Eve Phone:
City/State/Zip Day Phone:

E-mail and Web Site Address:
If you are applying as an individual please provide your Social Security #

Give abrief, one sentence description of your proposed project:

Examples: Support for a four day pottery residency with Hispanic artist Maria Gomez in Crookston High School on March 3, 4,17, and 18,
2008. Creation ofa promotional CD to market my storytelling, which features Hispanic folklore.

APPLICATION CHECKLIST: Check off each item to be sure that you have enclosed t:
Check the one category in which
you are applying: ___Application Form
___ Individual Artist ___ ProjectNarrative
___School Residency ___ ArtistStatement(Individual Artist Category only)
___. Community Project ___ Resume(s)
___ Work Samples
How many adults do you anticipate will benefit from your project? Children/students?

BUDGET: Clearly describe eachitem. Show calculations for your figures. Round all figuers to the nearest $5.00. Donated cash value (not
cashitself) of services oritems donated can be listed in an additional column to the right. Attach additional pages as necessaryor attacha
spreadsheetof your budgetand justfill in totals below.

1. Fees, contracted labor: $
2. Mileage, lodging, meals: $
3.Publicity, printing, advertising: $
4, Supplies, materials, orequipment; $
5. Other (Describe): $
6. Total Cash Needed (add all lines above): $
7.9 Cash that [ will contribute to the project, if any. (For residencies listthe cash that the school will contribute to
the project. For Community projects, listthe cash that your organization will contribute to the project.)
8.% Cash for my project that will come from other sources, if any.
Listsources and amounts:
9.% Cash Match (Add line 7 and 8).
10.% My Grant Request (= Line 6 "Cash Needed" minus Line 9 "Cash Match"). Grantmaximum is $1,200.00.

Certification: "My signature below certifies that! meetall of the eligibility requirements listedin the guidelines, that all information contained in
this application andits attachments are true and correctto the best of my knowledge, and that | have submitted a complete application fulfilling all
items onthe checklist.”

Applicant’s Signature: Date:

Printed name: Title:

NWRDC/McKnight
Hispanic Arts Project Grant Application



