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Overview

Overview:

The Minnesota State Arts Board and Minnesota’s Regional Arts Councils will beentrusted with stewardship of
significantnew funding through the State of Minnesota’s Arts and Cultural Heritage Fund. Proceeds from the
fund may be spent only on arts, arts education and arts access and to preserve Minnesota’s history and cultural
heritage. The fund isintended to create a strong arts legacy in Minnesota and will exist foraperiod of twenty-
fiveyears. The Clean Water, Land and Legacy Amendment passed a general election vote in November 2008
which resulted in the creation of this Fund by the Minnesota Legislature.

Vision:
In 25 years, Minnesotans will havemade a significant investment in the arts. Asaresult:

InMinnesota, thearts define who we are. Thisis a place where people are transformed by quality arts
experiences, and see the arts as essential to their communities. The arts in Minnesota connect people of all ages
and cultures, fostering understanding and respect.

Arts and culture are central to Minnesota’s educational system and lifelong learning opportunities. The arts
develop creativeminds that maximize new opportunities and find solutionstolife’s challenges.

In Minnesota, the arts are anintegral part of the economy. Because of the arts, Minnesota communities are
successful, dynamic, attractive places to live and work.

Minnesotaisarecognized national arts leader, amagnet for artists and arts enthusiasts, and a destination for
tourists. Residents and visitors are assured a world-class quality arts experience.

Minnesotans appreciate, create, attend, participate orinvest in the arts. Minnesota’s effective, innovative,
vibrant, public-private support forthe arts is the strongest in the country. Universal support and appreciation for
the artshelp ensure the state’ s exceptional quality oflife.

Please be advised that to better serve artists and arts organizations of ourregion, each fiscal year, based on
input from applicants, the Northwest Minnesota Arts Council will review and when necessaryrevisethe grant
process, grant limits and review procedures.

Proposals for Arts and Cultural Heritage funding will bereviewed at the March, June, and September
Northwest Minnesota Arts Council board meetings. When you submit an application please be aware that it
may take 1-2 months before a decision isreached. Submit your proposals at least two months prior to your
project start date. All proposals must have an end date no more than 18 months from the proposal start date.

Ifyour organization has never applied for Northwest Minnesota Arts Council funding beforeorifyou are
requesting support for something that you have not historically requested please contact our Arts Council staff
foradvice and technical support.

Applicants who arerequesting and receive $6,000 grants will be required to complete aninterimreport. A site
visitby Arts Council staff will mostlikely occur during the grant period.

]
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Background Information and Definitions

The Northwest Minnesota Arts Council will provide grants of up to $6,000.00 in the Arts and Cultural Heritage
Grant category. Applicants are required to provide a 10% cash match. If you have a question on this criteria
please call our office for assistance. Please read the guidelines below and completely answer the questions on
the application form. More information on Northwest Minnesota Arts Council programs, services, policies and
review criferia is available on our web site www.nwrdc.org/arts.htm and by request 218-745-9111.

GUIDELINES
1. The Arts and Cultural Heritage Fund will support activities in three key areas. Definitions of Arts
and Cultural Heritage key areas:

" Arts & Arts Access: Upto 78% of the fund will support Minnesota artists and arts organizationsin
creating, producing, and presenting high-quality arts activities; to overcome barriers to accessing high-
quality arts activities; and to instill the arts into the community and publiclife in this state. Such activities
may be, but are not limited to:

¢ Investinginactivities thatmakethe arts available to persons who might not otherwise have access
dueto economic, geographic, or physical barriers
¢ Ensuringthat Minnesota’s artists and arts organizations have sufficient financial supportto create

Investing in the long-term health and vitality of Minnesota’s arts sector by supporting capacity-

building and professional development

Investingin efforts that enable Minnesotans to more easily connect with arts/arts experiences

Investingin efforts to fullyintegrate the arts into local community development efforts

Investingin efforts to fullyintegrate the arts into local and state economic development planning

Investinginpublic art that is available throughout the state

Recognizing and rewarding artists/arts organizations/arts providers for exceptional artisticquality

and serviceto theiraudiences and/or the state

Arts Education: Investing in lifelong learning in the arts: Upto 15% ofthe fund will support high-
quality, age-appropriate arts education for Minnesotans of all ages to develop knowledge, skills, and
understandingofthearts. Suchactivitiesmaybe, butare notlimited to:

o Investingin efforts that enable Minnesotans to more easily connect with arts learning opportunities

o Ensuringthatartists/arts organizations/arts providers areable to provide high-quality experiences for
Minnesotansofall ages byinvesting in professional development

¢ Ensuringthatartslearning opportunities are achievingintended outcomes through ongoing
assessment and evaluation

Arts & Cultural Heritage: Building bridges between Minnesotans through arts and culture: Upto
5% ofthe fund maybeused for events and activities that represent the diverse ethnic and cultural arts
traditions, including folk and traditional artists and art organizations, represented in this state. Such
activitiesmaybe, butare notlimited to:
¢ Providing Minnesotans with opportunitiesto celebrate our cultural heritage through events and

activities thatrepresent therange of Minnesota’s ethnic and cultural arts traditions
» Ensuringthat Minnesotans are able to experience traditional (folk) arts of diverse cultures through
supporting the work of traditional (folk) artists and arts organizations
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Eligibility

2.Overall Eligibility Criteria:

» TheNorthwest Minnesota Arts Council serves the Minnesota counties of Kittson, Marshall, Norman,
Pennington, Polk, Red Lake, and Roseau. Therefore, eligible applicants must be located within this
service areain Minnesota.

* Theactivityto be funded must primarily occur within our serviceregion listed above. Allactivity funded
mustbewithin Minnesota.

3. Who can apply from our region:

»  ArtsOrganizations, non profit, 501 (¢) 3 who have the arts as aprimary focus.

» NonProfits, who donothave arts as a primary focus, such as schools, senior centers, community .
education, colleges. Can applyfor a proposal for arts focused activities.

* Local governments, city, township and county. Can apply for a proposal for arts focused activities.

+  Cultural Heritage groups may apply for aproposal for arts/cultural activities.

«  Arts Groups/Organizations who arenot officially designated asa IR S tax-exempt non-profit must apply
with a fiscal agent. Please call for assistance with questionsrelated to fiscal agents. 218-745-9111

*  Groups ofartistsmay apply together with a fiscal agent who is eligible based on the above descriptions.

Not eligible are:
* for profit businesses, individuals, religious organizations, and organizations intending to influence public
policy.

4. Types of proposals that are eligible include but are not limited to:
» Projectsfortheproduction of Public Art
»  School artistresidencies
»  Artisticperformancesand performanceseries/gallery series
+  Artandcultural festivals
» Artseducational experiences and art workshops
Activities not allowed:
e Activities that do not have arts/culture as their primary focus
* To compensate ongoing school personnel in full or in part.
* To pay an artist or arts organization to provide essentially the same services that an ongoing teacher or
arts specialist would be expected to provide.
*  For tuition for teachers to earn degrees, meet licensure requirernents, or meet continuing education
requirements to retain a teaching license.
* To supplant discontinned or nonexistent arts programs in schools.
*  Purchase equipment for or improve facilities within K-12 public schools. The exception will be, ifa
nonprofit arts group uses the school facility for rehearsal, classes, performances, or exhibitions, and it
needs equipment or facilities improvements for its own work. The arts organization could apply for and

receive a grant and could develop a cooperative agreement with the school that spells out how the school
could also benefit from the purchase items or improvements.

¢ Payment for new building projects

5. Types of expenses that are in-eligible for grant funds include:
* Purchaseoffoodand drink
« Fundraisingefforts

. ________________________________________________________|
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Application Procedure
[ o

Stepsto Applying:

« Complete 1stpageof Application Form with summary information related to your proposal.

«  Writeand attach your proposal narrative as defined on page 2 of the application

» Complete yourproposal budget.

»  Writeandattach your proposal outcome evaluation narrative as defined on page 4 of the application

»  Attach support materials, work samples, and resumes/qualifications ofkey personnel and artists.

» Document your tax-exempt status by attaching one copy of your or your fiscal agents 501(c)3 tax-
exemption letter from the Internal Revenue Service.

+ Iffiscal agentis beingused, attach one copy ofthe contract between you and the fiscal agent.

rrrrrr > «  Apre-review oftheapplication, budget, narrative, etc. is available prierto the deadline date. Contact

Northwest Minnesota Arts Council staffto setup a time. Two weeks prior to our deadlineis best.

Review Criteria

The Northwest Minnesota Arts Council makes an effort to distribute available funds fairly and equitably
among the different art forms and across the different geographic and cultural areas of theregion. Projects
supported by the Arts Council are expected to encourage and reflect the highest possible standards of
artistic excellence. The council observes strict procedures to prevent any conflict of interest. Review
meetings are open to the public. The NW MN Arts Council uses the following review standards for all
applications. The Arts Council will review the application and make arecommendation to the NWRDC.,

A. Merit and artistic quality of the Project or of the service to the arts
Considerationsused to address this criterion mayinclude the following:
1. Howdoesthisproposal help instill the Arts into your community and publiclife?
2. Howdoesthis proposal help provide a high quality arts expernience?
3. Howdoesthisproposal help Minnesotans access high quality arts experiences?
4. How does this proposal help to developknowledge, skills, and understanding ofthe arts?
5. Howdoesthisproposal helptorepresent diverse ethnic and cultural arts traditions?
B. Need for the project
Demonstrated need by artists, arts organizations, artresources, or the public.
Considerationsused to address this criterion may include the following:

1. Doestheapplication demonstrate thereis community involvement and support for the
project? (forie: inkind contributions, community partnerships, collaboration, etc.)

2. How doestheproject meetsome ofthe artisticneeds ofthe community?
3. Howdoesthebudgetdemonstrate financial need?

C. Theability of the applicant to accomplish the project
Considerations used to address this criterion mayincludethe following:

1. Istheprojectbudget feasible?
2. Arethemarketing and publicity plans appropriate for the project and organization?
3. Doestheorpanization’sbudget demonstrate fiscal responsibility?

[
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Compliance Requirements
-

Ifagrantisreceived, the grantee must:

1. Signandsubmitwithin45 daysofthemailing, onecopy ofthe request for payment form and the grant
contract whichincludesthe following terms of agreement:
a. Expendthegranted fundsas described in the grant application.
b. Submita final report onthe form provided within 60 days of completion of the project. Uponrequest
submit aninterim report and participate in amid-point review which canincludeasite visit.
¢. Notlimitaccess totheproject onthe basis of national origin, race, religion, age, or sex.
d. Includethefollowingcreditlineandlogoinall programs and promotional materials:
_ “This activity is funded, in part, by a grant from the Northwest Minnesota Arts Council and
the Minnesota arts and cultural heritage fund as appropriated by the Minnesota State
Legislature with money from the vote of the people of Minnesota on November 4, 2008.”

2. Belegallyresponsible for the completion of the project and for the proper management ofthe grant
funds. Thisincludes showingevidence oftheincome and expenditure amounts of all funds.

Ifafiscal agentis used, itmust beatax-exempt 501(c)(3) non-profit organization, or anyunit of
government such as: cities, publicschools, publiclibraries, recreation departments, or departments or
agencies ofthesstate. The fiscal agent musthave a written contract with the applicant that specifies the
responsibilities ofeach. The contract with the fiscal agent must be submitted with the application
form. (Ifneeded, use form onnext page.) The fiscal agent must sign the application form and, if a grant
isreceived, sign the grant contract. The fiscal agent is legallyresponsible for the completionof the
project and for the proper management ofthe grant funds. The fiscal agent isnotresponsible for the
completion ofthe final report, but isresponsible for the verification of it through signature.

3. Maintainrecords, documents, or papers that show evidence ofuse of grant funds and matching funds.
The NW MN Arts Council reserves theright to audit the project and/or the organization if
circumstances warrantit.

Amoredetailed account ofthe Review Process, Terms of Grant/Grantee Responsibilities, Grant
Monitoringand Evaluation, Revocation of Funding, and the Appeals Policy and Proceduresis available
byrequesting the Arts Project Grant application form or viewing our general Arts Project Grant
guidelineson-line.

Occasionally, additional “riders” or conditions will be placed on the use of the grant funds. These conditions, or
insome casesrecommendations, from the council, will be clearlyoutlined in the contract.

Grant Termination
A grant contract may be terminated at any time:
1. Bymutual written consent ofthe NW MN Aurts Council and therecipient;
2. Uponthewrittenrequest oftherecipient, butsuch termination shall notnecessarilyrelieve the recipient
ofitsresponsibilities as set forth in the contract;
3. Bythe NW MN Arts Council upon the failure of the recipient to comply with one or more of the
conditions ofthe contract. Such termination shall be effective upon receipt of written notice by the recipient.

.
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Fiscal Agent Agreement
[

agrees to act as Fiscal Agent

for (Arts Organization)
for the purpose of receiving monies as grants for (Project)
- to take place -l - ADate).-- -

The Fiscal Agent agrees to act as an instrument through which mohey can legitimately pass from
the Northwest Regional Development Commission to the undersigned arts organization. In
response to this service, the undersigned individuals agree to the following:

1. The arts organization will carry out the project in compliance with the project description,
personnel, budget, and dates as set forth in the attached grant proposal, and in a manner which is
exclusively charitable, literary, or educational as defined in Section 501(c)3 of the Internal
Revenue Code. Further, no part of this grant may be used to influence legislation or intervene in
anypolitical campaign.

2. The Fiscal Agent will be jointly and severally liable for any portion of this grant which is used
contrary to the terms of this contract, and will return such portion to the Northwest Regional

Development Commission promptly.

3. TheFiscal Agent will assume responsibility for proper expenditure of grant monies. Any
unexpended funds will be returned to the Northwest Regional Development Commission.

4. A final report, certified by the Fiscal Agent, will be submitted in writing to the Northwest
Minnesota Arts Council.

Issue Payment to:

(Name either the Fiscal Agent or Arts Organization)

Fiscal Agent Signature Authorizing Official of Arts Organization
Position or Title Position or Title
Date Date

[ e e e
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Instructions

" "

A. Before filling out this form, please read the Northwest Minnesota Arts Council’s
Program Guidelines to determine your organization’s eligibility, any restrictions,
compliance requirements, the Council’s review criteria and otherimportantinformation.

B. The information requested in this form is needed for the Arts Council to adequately review
your request for grantfunds. Please answer, as completely as possible, all guestions
which apply to the project. The applicantis responsible forthe quality and scope of re-
sponses.

C. If space on the application form is inadequate, attach additional sheet(s).

D. Submit one original of the grant application.

E Applications must be postmarked by the deadline date to be eligible.

DEFINITIONS RELATED TO 1ST PAGE OF THE APPLICATION:

"Applicant” is the main group/organization/city/school organizing and implementing the pro-
posal. If two groups are involved please select one to be the lead and therefore the applicant.

“Project Director” is the person designated by the applicant organization as responsible for
overseeing the implementation of the proposed project. This person is responsible forthe timely
submission of all required forms and reports to the Northwest Minnesota Arts Council. This per-
son should be knowledgeable in all aspects of the proposed project, as the Arts Council may
need to contact this person with questions specific to the proposal narrative and budget.

“-Authorizing Official” is that person empowered to enter into contracts for the applicant organi-
zation. Thisis usually the board chairperson or president.

“Fiscal Agent” refers to the organization which is legally responsible for the proper use of the
grant funds when the applicant organization is not a school or unit of government; or, does not
have tax-exempt status under Section 501(c)(3) of the Internal Revenue Code. Anauthorized
official of the fiscal agent organization must sign the application. A contract with the fiscal agent
must be included inthe application.

"Total Annual Organizational Expenses" refers to the total expenses that occurred in your last
completed year. If your proposal refers to a certain portion of a larger budget please use that
departments budgetratherthan the full budget. This numberwill determine whetheryou can
request a full grant of $6,000.

" Main Activity Dates" refers to when the community will experience the results of the proposal or
an opening or a showcase. "Entire Dates from Start to Finish" refers to when your starting and
ending dates for the full proposal take place.

"Location of Activities" refers to where the main activity will take place for audience members.

Contact the Arts Council office if you have questions on the application!!
[ e -
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Arts and Cultural Heritage Proposal

Grant Application Form

(Please Type or Print Carefully with Black Ink)
lorthwest Minnesota Arts Council - 115 South Main, Suite 1 - Warren, MN 58762

1. Applicant (Official Name, Address)

2. Project Director {Name, Address)

Phone:
. DayPhone:
E-mail: .
) E-mail:
Website:

3. Date of IRS Tax-exempt Letter
{All applicants should include
a copy of the letter.)

4. Fiscal Agent
{If Applicable. A Contract Must Be Enclosed)

5. Total Annual Organizational Expenses
{Last completed year)
$

PROPOSAL QUICKREFERENCE STATISTICS

6. Adult Artists Participating
Adult Audience
Children/Youth Benefitting

7. Total Expenses $§

Amount Requested $

{Note: Request can not exceed 50% your answer to
#5 above Total Annual Org Expenses)

8. Main ActivityDates

9. Location of Activities

Entire Dates from Start to Finish:

10. Certification: We certify the information in this application is true and correct to the best of our knowledge.
(Note: You must have two different signatures below)

Authorizing Official

Typed Name Title Signature Date
Fiscal Agent

Typed Name Title Signature Date
Project Director

Typed Name Title Signature Date
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Proposal Narrative Required
..

A, Summary of proposal (2-3 paragraphs maximum)

Give a brief description of your proposal, including dates and locations, keeping in mind that the Arts & Cultural
Heritage funds can only support activities that address the three priority areas of Arts Access, Arts Education
and Arts and Cultural Heritage. (refer to definitions in guidelines) Proposals are encouraged to address more
than one priority area. Attach a separate piece of paper titled Our Proposal with your description. Please use a
bold font to draw attention to your key dates and locations and participant or audience fees and artists involved.

B. Arts & Cultural Heritage Investment Evaluation
Your answers to the following questions will be used to evaluate the impact of your proposal. Please attach a

separate piece of paper titled Our Investment Evaluation and answer the questions using the underlined text as
your sub-headings. Please keep this portion to a maximum of two pages.

1. How does this proposal instill the Arts into your community and public life?

2. How does this proposal provide a high quality arts experience?

3. How does this proposal overcome barriers so Minnesotans can access high quality arts experiences?

4, How does this proposal help to develop knowledge. skills, and understanding of the arts?

5. How does this proposal help to represent diverse ethnic and cultural arts traditions? (Optional, answer NA
if not a part of your proposal.)

C. Arts & Cultural Heritage Areas of Priority Designation

Your proposal must contain activities that address at least one of the three Arts & Cultural Heritage areas of
priority, Arts Access, Arts Education, Arts & Cultural Heritage. (refer to definitions in guidelines). Applicants are
encouraged to think creatively about designing a proposal that will address multiple areas of priority. Attach a
sheet of paper titled Areas of Priority Designation and list your activities under the following headings to help the
review panel clearly identify where each of your activities fit within one or more areas of priority for this funding.

Arts and Arts Access Activities:
{example: Hire the Canadian Brass to perform a concert)

Arts Education Activities:
(example: Provide workshops for seniors on memoir writing )

Art & Cultural Heritage Activities:
{example: Hold a Scandinavian festival)

-
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Proposal Budget Applicant:

INSTRUCTIONS:
A.  Maximum grantrequest of $6,000.00. D. See guidelines for questions related to eligibility of
B. Show method cf calculation budget items.
(i.e., hours, rate, cost per item, etc.). E.  Minimum 10% cash match required.
C. Round figures to nearest ten. F.  Attach additional pages as necessary.

COVERED COVERED

BYGRANT BY OVERALL
EXPENSE ITEM LIST REQUEST BUDGET
Explain in detail what items the money will be spent on:

TOTALEXPENSES

REVENUEBUDGET

Arts and Cultural Heritage Grant Requested
(Same number as first column total above. $6.000 maximum)
EarnedIncome:

#People@$
#People@$%
#People@$
Cash:
Other Grants:

TOTALCASHINCOME

{Remember a minimum 10% cash match required)
R
IN-KIND CONTRIBUTIONS ESTIMATE:

Please help us determine what donations

of personnel, artist fees, space, supplies, rent, etc.

regularly occur during the course of your proposal.

Include how your numbers were determined.

This helps us "make our case” for continued funding.
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Proposal Outcome Evaluation

Money for this program comes in whole or part from the Arts & Cultural Heritage Fund, a fund created by the
people of Minnesota to support the arts and preserve our heritage. Because our fellow citizens have made this
commitment, we have an obligation to be much more intentional about how we work: the goals, impacts, results,
the community benefits. Therefore outcome evaluation becomes an important part of a funding proposal.

The following questions will be used to set your projected evaluation goals and outcomes.
When you answer the questions please be sure your answers are SMART:

S = Specific

M = Measurable

A = Achievable

R = Realistic

T =Time-bound

A. Attach a sheet titled Qur OQutcome Evaluation Plan. On this sheet answer the following five
questions. Re-write the questions on your sheet as sub-headings. The next page (5) has an example
of using this SMART technique. Assistance is available by our staff to help with this narrative.

» What are the goals of the project?
» Who specifically will be the target populations of your project?
« How specifically will they be affected by the project?

s How will you know?

» How will the larger community benefit?

B. Please help us evaluate our region's needs and our services by briefly answering the three
questions below. This will not impact your application's review. You can print your answers legibly
since we will not be sharing this section with the review panel. Thanks!

» Inyourcommunity or county, what do youthink is the greatest strength and what ismost lackingin the
arts?

e Whatare yourneeds, otherthan funding, as an artist, arts organization ornon-profit organization
pertainingtothe arts?

s How could the Northwest Minnesota Arts Council help you fulfill the needs identified above?

]
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Outcome Evaluation SMART Example

Here is a SMART example: The River Gallery is going to mount an exhibit, “Golden Years,” which features art by
and about clder people. Specifically, the exhibit "Golden Years,” will attract at least 150 people over the age of 65
by June 30, 2010, and will be judged positively by 50% or more of those who attend, as measured by an exit

survey.

What are the goals of the project?

To feature work done by mature artists in our area

To emphasize to viewers the diverse lifestyles of clder people

To demonstrate through art the contributions older people make to our community
To encourége attendance of people over 65 at the River Gallery.

Whio specifically will be affected?
Pecple aver 65 are the primary farget
How will these populations be affected?

Viewing the exhibit will result in:
1. Having a positive experience overall

2. Awareness of the roles seniors play in our community
3. A positive atlitude about aging.
4. Atleast 150 people over the age of 65 will view the exhibit

How will you know?

1. An exit survey at the gallery: specifically 50% or more of those completing the survey will agree that
they had a positive experience, and will express positive attitudes about aging and place of seniors in the

community. The survey will include an item about the respondent’s age.
2. Additional information about impact will be summarized from comments in the exhibit guest book.
How will the targer community benefit?

Mounting an exhibit focused on senior citizens will widen the gallery’s audience, raise public awareness of

the place of older people in the community, and encourage the view that the arts are for everyone. Capturing
the contact information of exhibit attendees will allow the gallery to mount additional activities for seniors,
perhaps also increasing this age group’s participation in other art activities. Over time, this will be measured
by future attendance and by collecting personal stories from the participants.

Now please answer the following questions for your proposal:

What are the goals of the project?

Who specifically will be the target populations of your project?
How specifically will they be affected by the project?

How will you know?

How will the larger community benefit?
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Services Registration

A, Arts & Cultural Heritage Services Registration

As part of the Arts & Cultural Heritage Fund support to applicants, the Northwest Minnesota Arts Council will be
providing the following services. We encourage you to take advantage of these services as part of your proposal.
Please indicate which services you would like to use:

__ Publicity/Public Awareness. Includes listing your activities on our website, in our newsletter, calendar of
events, help with disseminating information via video, personal stories and photos. (Required for Arts and
Cultural Heritage Comumunity Grants.)

NW MN Arts Council sponsored networking opportunities to share best practices, get updates and build

relationships. (list of scheduled networking meetings to be included)

NW MN Arts Council sponsored workshops. (List of scheduled workshops to be included, plus soliciting

your suggestions for workshop topics.)

Individualized Support, one on one meetings with NW MN Arts Council staff to explore how to use Arts

& Cultural Heritage funds to your best advantage for this and future proposals. (Required for Arts and
Cultural Heritage Community Grants.)

w

Your suggestions?

Checklist

Check the folowing that apply to this application:

1.

2.

The organization carrying out this project is a unit of government. (Includes cities, and
departments or agencies of the state.)
The organization carrying out this project is a non-profit, tax-exempt, 501(c)(3) organization
with Articles of Incorporation on file with the State of Minnesota, and a copy of the IRS Letter
of Exemption is enclosed or is on file with the NWRDC.
The organization carrying out this project is applying through a fiscal agent.

The fiscal agent contract is enclosed.

The fiscal agent is a unit of government as defined above in #1.

The fiscal agent is a non-profit organization as defined above in #2

and a copy of the IRS Letter of Exemption is attached.

Resumes and work samples of key project personnel and artists are attached.
If proposal is for a public art piece inclhude photographs of the location.
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